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Icons for Buttons 
Please refer following table in case of any confusion with buttons. 

 

S. No. Icon Meaning 
1 

 
Save Record 

2 
 

New Record 

3 
 

Delete Record 

4 
 

Search Record 

5 
 

Collapse 

6 
 

Expand 

7 
 

Notification by AICTE 

8 
 

Navigation to next record in list 

9  Navigation to previous record in 
list 

10 
 

Navigation to next set of records 
in list 

11 
 

Navigation to first set of records 
in list 

12 
 

Navigate to last record 

13 
 

Navigate to first record 

  



Process Flow 
 

  User Id Registration 

Login in AICTE Web-portal 

Enter All the Data 

Submit the Application 

Pay the Processing Fee 



Click on Education and then 

on Vocational Education 

Scroll down and click on 

Registration of NEEM agents 

User Registration 
 

 

Navigate to AICTE Website  

 

 

 

a) Enter your NEEM Agent 
 
b) Enter the Contact Person’s First Name, Last Name& Designation. 
 

c) Enter a Valid 10 Digit Mobile Number for Contact by AICTE when required. 

 
d) Enter valid Email Address in Contact Email Address Field. Your User Name & Password 
will be sent to this Email Address. 

 
e) Your “Confirm Email Address” and “Email Address” should be same or else an error 
will be displayed. 

 
f) Enter the Street Address1, Street Address2, City, District, State and Pin Code. 

 



g) Select a Security Question & provide Security Answer. Do remember your Security 
Question and Security Answer. You have to provide them in case of Password Reset or 
Change. 
 

h) Before Submitting the Application, kindly verify whether you have provided all necessary 
details correctly and check the ‘I Accept’ checkbox to accept the latest terms and 
conditions for ePayments. 

 
I) Once you submit the form, you will be directed to the following page to make the 
Payment for Creation of User Id through Online Payment Gateway. 
 
j) Note down your Request Number and click “Click here to make Payment” link. This will open 
ICICI page as shown below. 

 
k) A confirmation of your having read the terms and conditions towards the payment 
over internet would be required for you to proceed further. You may confirm the same 
by clicking the check box, provided “I hereby confirm having read the terms and 
conditions towards the 
payment over internet and I accept the same.” To view the terms and conditions in details, 
please click on the link on Terms and conditions available on same page. 
 

 
 



L) You will then be redirected to ICICI Bank Payment gateway. Please input the Credit/Debit 
Card* details. The amount payable shall include AICTE fee along with convenience fees & 
taxes.  

M)After entering the details, click on “Pay”. You would then be prompted to enter 3D 
verification details of your card for necessary validation of the card. 

 

 

 

n) Post validation of correct details provided, the transaction shall be processed and you shall 

receive a message displaying successful payment. You shall then be redirected back to AICTE 



server, where the following message shall be displayed informing you of the payment 

transaction Id & informing that the User ID & Password will be sent to the Email Address you 

provided in the Login form. 

 

o) In case of unsuccessful payment because of invalid card details provided or declining of 

the transaction by the card issuing bank, or unavailable credit limit on the card you may 

reattempt the same with corrective action at your end using same card or any other card. 

Important Note: 
 

* Credit Cards issued by Master or Visa and VISA Debit cards of select banks namely, ICICI 
Bank, Allahabad Bank, Andhra Bank, Axis Bank Limited, Bank of Baroda, Bank of India, Bank 
of Maharashtra, Barclays Bank plc, Canara Bank, Central Bank of India, Centurion Bank of 
Punjab limited, City Union Bank ltd, Corporation Bank, Dena Bank, Deutsche Bank AG, 
Development Credit Bank ltd., GE Money, HDFC Bank Limited, IDBI Bank Ltd., Indian 
Overseas Bank, IndusInd 
Bank Limited, ING Vysya Bank Limited, Karnataka Bank Limited, Kotak Mahindra Bank ltd, Oriental 
Bank of Commerce, Standard Chartered Bank , State Bank of India, Syndicate Bank, Tamilnad 
Mercantile Bank limited, The Bank of Rajasthan limited, The Catholic Syrian Bank Limited, The 
Cosmos Co-op Bank Limited, The Dhanalakshmi Bank limited, The Federal Bank ltd, The 
Hongkong and Shanghai Banking Corporation Limited, The Karur Vysya Bank ltd, The Lakshmi 
Vilas Bank 

ltd, The Saraswat Co-operative Bank ltd, UCO Bank, Union Bank of India, Vijaya Bank 
  



Login to AICTE web portal with the User ID and Password provided on e-Mail 
 

 Click on Button AICTE Web-Portal on AICTE Website – aicte-india.org 

 Enter User Id and Password as Received in mail for logging in AICTE Webportal 

 

 

 

 

 

Change Password 

 Click on the three bar line and then on Change Password as shown below 

 

 
 

 

  



 Navigate to Change Password as shown below 

 
 

 

 

 

 
 

 Enter your Old Password, New Password & verify New Password. Click “Save” Button 

 
  



NEEM Agent Application 
 Click on NEEM Agent Application 

 

 

 

 Following Screen Will Open 

 

 

 

1.   Click on “New” button (Plus icon), a unique NEEM Id gets created. 
 

2.   Status of the Application will be set to “New”. 



 
 

3. Enter the NEEM Information like Name, Address, State, District, Nature of 
Activities/Business, Company Website, Telephone Number, Fax no. 

 
4.   Select NEEM Type from the drop down List. List contains the below values: 
 Society 
 Trust 
 Section 25 Company 
 Central Govt. Body 
 State Government Body 
 Others 

 
5.   Select Trades & Industries by clicking on the icon in the left side of the field. A 

Trades & Industries window will appear. Select any number of values from the 
drop down of Trades & Industries. 

 
6.   Select Branch Offices in by clicking on the icon in the left side of the field. 

Branch window will appear. Select branches for NEEM from the list. 
 

7.   Email ID, Landline Number, Experience with NEEM (No of Years) and Designation. 
 

8.   Enter the Registration details like Registered as, Registration No., Registered 
with, Established in (Year) & Registration Date. 

9.   Select the ‘Registered as’ from the drop down List. List contains the below values: 
    NGO 
    Trust 
    Society 
    Private 
    Section 25 Company 
    Limited Company 
    Public Limited Company 
    Other 

 
10. Click on Save button to save the record. 

 
Name, State, District, Company Website, Telephone#, NEEM Type, Trades & Industries, 
Title, Surname, First Name, Mobile#, Email ID, Landline#, Registered as, Registration No., 
Registered with, Registration Date are required field. 



 

Eligibility of NEEM Agent Tab 

 

 

1.   Answer the questionnaire by selecting Yes or No values from the drop down list. 

 
2.   Select the checkbox if all the above information is correct & affidavit is correct. 

 
 

3.   Click on Save button to save the record. 
 

Attachment  

Navigate to Attachment tab as shown below 

 



 

 

 

 

 

1.   Click on new button to attach scan copy Affidavit. 

 
2.   Click on the icon in the Attachment Name field & attach the file. 

 
 

3.   Click on save button to save the record & delete button to delete the record. 



 

No. of Employees 

 

 

1. Enter the employees count detail for officers as Senior Level Count, Middle Level Count 
& Junior Level Count. 

 
2.   Enter the Supporting Technical Staff count. 

 
3.   Click on Save button to save the record 

 

Submission of Application 
 

Click on Submit Button after entering all the data 

 



 

NEEM Agent Processing Fee Payment: 

 

Once you have submitted the application you can precede with NEEM Agent Processing 
Fee payment 

 

 

 

 

Click on Plus Icon for Online NEEM Agent Processing fee Payment 

Select the mode of payment from the options available in the list. There are two mode of 
Payments options available: 

    CIB (ICICI Only) – For users who want to make payment from Corporate Internet 
Banking Account of ICICI Bank. 

 
    CIB/Retail Banking(Other Bank) – For users who want to make payment from 

Retail Banking Account of other banks (including ICICI bank) and Corporate 
Internet Banking Account of other banks 
 

List of Banks available for payment: 
Below is the list of banks available for payment via CIB/Retail Banking (Other Bank) 
mode of payment. 

Bank Name Retail Banking Corporate Internet Banking 



Allahabad Bank Available Not Available 

Axis Bank Available Not Available 

Bank of Bahrain and Kuwait Available Not Available 

Bank of Baroda Available Available 

Bank of India Available Available 

Bank of Maharashtra Available Available 

City Union Bank Available Available 

Corporation Bank Available Not Available 

DCB Bank Available Not Available 

Deutsche Bank Available Not Available 

Dhanlaxmi Bank Available Not Available 

Federal Bank Available Available 

ICICI Bank Available Not Available 

IDBI Bank Available Not Available 

Indian Bank Available Not Available 

Indian Overseas Bank Available Available 

J and K Bank Available Available 

Karnataka Bank Available Not Available 

Karur Vysya Bank Available Available 

Oriental Bank of Commerce Available Available 

South Indian Bank Available Available 

Standard Chartered Bank Available Not Available 

State Bank of Hyderabad Available Not Available 

State Bank of India Available Not Available 

State Bank of Mysore Available Not Available 

State Bank of Travencore Available Not Available 

Tamilnad Mercantile Bank Available Not Available 
 
Union Bank of India 

 
Available 

 
Available 

United Bank of India Available Available 

Vijaya Bank Available Available 

Yes Bank Available Not Available 
Corporate Internet Banking (CIB) 

 
 

For making payment via Corporate Internet Banking of ICICI Bank, select the Mode of 
Payment ‘CIB (ICICI Bank Only)’. 

After selecting the mode of payment, the Amount will be calculated automatically. 

The Amount that needs to be paid for NEEM Agent Processing fee is 50,000. 

 



 

 

You will be redirected to ICICI bank CIB payment Page. Enter Corporate ID/User ID 

 



 
After Closing the Window. Do Click on “View Payment Status” Button. To Complete Your 
Transaction 

‘Transaction ID’, ‘Receipt Flag’ and ‘Transaction Date’ are populated once the Payment has been 
successfully done 

 

Also, you can observe that the Sub Status of the application is changed to “Payment 

Received”. 

 


